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October 27, 1999

Version: Provisional

Guidance Notes for Invigilators

Overview:

This document provides information for the invigilators administering objective tests for CS12220/CS12320: where the test can be found on the Web, the security issues surrounding the administration of the tests and guidelines for conducting the tests.

The tests described:

The test is presented as a Web page and is comprised of 20 multiple-choice questions.  Each question has five options: one of these is correct and the other four are incorrect.  The scoring system used encourages candidates to make educated guesses.

There is an appended document “What are objective tests?” which describes what objective tests are, how the scoring is done and our aims and objectives in using them within the department.

Where the tests can be found:

There are two ways the test Web page can be located:

1) Computer Science Home Page => Teaching => Course notes and materials => CS12220 => Objective Tests for 1999

2) URL: http://www.aber.ac.uk/~dcswww/Dept/Teaching/Courses/CS12220/Tests
From here the candidate chooses the appropriate test ( e.g. Test1 ).  Entry to this page containing the test is passworded.  The password will be given to the students immediately prior to the test.

Security issues:

It is vitally important that the tests are not compromised by becoming available to students outside the test venue.  This means that:

1) We need to make sure no hard copies, for example the “key” (questions and answers) copy provided for the invigilators, are seen by the students.

2) We need to ensure that no digital versions made via screen dumps or using “save as” are produced.

General guidelines:

1) Positioning.  The tests will be given in the Sun Lounge which has monitor screens some of which face one way and some of which face the opposite way.  Each invigilator needs to position themselves so that they are able to view “their” half of the monitors.  We need to be particularly vigilant that no digital copies of the test are produced (see above) and no email sessions are initiated.

2) Helping the test candidates.  The test will begin with a recitation of the test rubric and a reminder not to indulge in “unfair practices”.

Invigilators are free to help students with any “mechanical” problems, for example, finding the test page or submitting the test( press the button at the bottom of the page) but not of course in the interpretation and answering of any question.

A log will be provided for invigilators where they can please note any problems that arise.

