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Request for Career Break
	Full Name:  
	

	Employee Number:
	

	Department / Faculty:
	

	Job Title:
	

	Contact details whilst on career break:
	

	
	

	Date(s) of proposed Career Break:
	From:
	
	To:
	

	Date due to return to work:
	

	
	

	  Please provide an explanation/reason for taking your Career Break:

	

	Employee’s signature:
	
	Date:
	

	

	Comment by Faculty PVC / Head of Professional Services

	

	I support / do not support (delete) this Career Break request

	Name (block capitals):
	 

	Signature of Faculty PVC / Head of Professional Services:

	Date:
	


	Human Resources Action 

	Your Career Break application has been

Approved   (

Not approved   (


	Notes:

	Name (block capitals): 

	Signature:
	Date:
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