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Daily vehicle checklist
	Vehicle registration
	

	Date
	

	Checked by name
	

	Odometer (km/miles) reading
	

	Item
	√ 
	Comments on defect 

	Section A
	
	

	Lamps/Indicators/Side repeater/ Stop Lamps
	
	

	Reflectors/ Markers/ Warning Devices
	
	

	Mirrors/ Windscreen/ Glass- Condition- Security
	
	

	Brakes- Operation- Excess Travel
	
	

	Driving Controls/ Steering – Wear - Operation
	
	

	Tyres- Inflation- Damage- Wear
	
	

	Wheels- Condition- Security
	
	

	Body/ Wings- Security - Condition
	
	

	Load - Security
	
	

	Horn/ Wipers/ Washers- Operation - Condition
	
	

	Fuel/ Oil/ Fluid – Leaks
	
	

	Oil/ Coolant/ Fluid Level Check
	
	

	Exhaust – Condition- Smoke- Emission
	
	

	Speedometer - Operation
	
	

	Battery – Security - Condition
	
	

	Seat Belts – Condition - Operation
	
	

	Doors – Condition- Operation - Security
	
	

	Instrument Panel- Warnings - Illumination
	
	

	Adblue- if required
	
	

	Tail Lift- Operation- Condition- Security
	
	

	Trailer Coupling- Operation- Condition- Security
	
	


Section B – Confirmation of reporting of defects

By signing the below I confirm that I have performed the above checks thoroughly and correctly in Section A that are relevant to the vehicle. If a defect is 

identified in Section A or throughout the working day, I will report it to my line manager. 

	I confirm that any defects listed above have been reported to my line manager.
Name _________________________________________________
Signature ________________________________________________        Date and time __________________________________




Section C – Confirmation of action taken to rectify defects 
	I confirm that any defects listed above have been rectified.
Defects rectified by _______________________________________________________________________

Name _________________________________________________
Signature ________________________________________________        Date and time __________________________________




